3ATBEPIKEHO

IIporoko/iom 3araJdbHHX 300piB Aep:RABHHX
C1y:k00BIIB YIIPaB/IiHHS MIZKHAPOIHOIO
cniBpoGiTHHITBA Ta €BponeiicbKoi inTerpauil
TepuomnijibcbKoi 00/1aCHOT AePsKaABHOT
aaminicTpauii Bix 29 keiTHs 2025 poxy Ne 1

ITPABUJIA
BHYTPILIHBOIrO CJIY:K00BOr0 po3NOPsiAKY YIPAaBJIiHHA MI’KHAPOIHOTO
CHiBpOGITHHLITBA Ta €BpoNeficbKol iHTerpamii
TepHONIbLCHLKOI 00/1aCHOI IepRABHOT aAMiHicTpamil

I. 3arajbHi mMooKeHHS

1. Lli mpaBuia BU3HAYAIOTh 3arajbHi MMOJOKEHHS 1100 OpraHizanii BHYTpPIIIHBOTO
CIIy’KO0BOTO PO3MOPSIAKY YIpPaBIiHHS MIXHAPOIHOIO CIIBPOOITHHIITBA €BPOINEHCHKOI
interpanii TepHominbcbkol 00MacHOI mep)KaBHOI aaMiHICTpaulii (Jam — yIpaBliHHSA),
pexuM poOoTH, yMOBM mepeOyBaHHS Jep)KaBHOIO Cly:)kOOBLS B YNpaBlIiHHI Ta
3abe3neyeHHs palioHaJIbHOI0 BUKOPUCTAHHS HOTo poOo40ro 4acy.

2. Coyx6oBa AMCLUMILUIIHA B YIpaBliHHI IPYHTYEThCS Ha 3acagax CyMJIIHHOTO Ta
npodeciiHOTO BUKOHAHHS [ep)KaBHHM CIYKOOBLEM CBOIX OOOB’S3KiB, CTBOPEHHS
HaJIeKHUX YMOB JJIsl €(DeKTHBHOI pOOOTH, IX MaTeplaJbHO-TEXHIYHOIO 3abe3rnedeHHs,
3a0XOYEHHS 3a pe3yIbTaraMu poOoTH.

3. IIpaBuna BHy TPIIIHBOTO CIIYKO0BOTO PO3NOPANKY B YIIPABIIiHHI 3aTBEPAKYIOTECS
3arajibHUMH 300paMu Jep)KaBHUX CIy>XOOBLIB YIpaBliHHS 32 MOJaHHIM HavyalbHUKA
yIIpaBiiHHS (Haal — HauyadbHUK) HA OCHOBI TUITOBUX IpaBUII.

4. IlpaBuiia BHYTPIILIHBOIO CIyO0BOTO PO3NOPSAKY YIPaBIIHHS JOBOISTHCS 10
B1JIOMa BCIX Jiep)KaBHUX CIIyKOOBLIIB, K1 IPaltOl0Th B YIIPaBIiHHI, 1] ITiAMKC.

I1. 3aranbHi npaBHIa €eTUYHOT OBeAIHKH B ynpaBJ/IiHHI

1. epxaBHi ciryKO0BII MOBUHHI JOTPUMYBATUCh BUMOT €THYHOT ITOBEIIHKH.

2. JlepxaBHi ciayx00BLI Yy CBOil poOOTI MOBUHHI TOTPUMYBATUCH INPHUHLUIIB
npodeciiHOCTi, NPUHLIMUIIOBOCTI Ta NOOPO3UUIMBOCTI, J0ATU TPO CBOKW Mpodeciiiny
YeCTh 1 TIIHICTb.

3. Jlep>xaBHI CiTy>KOOBILI IIOBUHHI YHMKaTH HELEH3YPHOI JIEKCUKU, HE JIOIyCKaTh
MiJBUIIEHO] 1HTOHALII MiJ Yac CHUIKyBaHHA. HempumycTUMUMEU € TIPOSIBH 3BEPXHOCTI,
3HEBa)KJIMBOTO CTaBJIEHHS /10 KoJler Ta IPOMasiH.

4. JlepkaBHi ci1yO0BL i1 Yac BUKOHAHHS CBOIX MOCAA0BUX 000B’SI3KiB MOBUHHI
JOTPUMYBATHCSI B3a€EMOIIOBATH, I1JIOBOIO CTUJIIO CILJIKYBaHHS, BUSBIISITH IIPUHIIUTIOBICTh
1 BATPUMKY.

II1. PoGoumii yac i yac BiAMOYHHKY AePKABHOTO CJIY:KO0BIS



1. TpuBanicTe po6090Oro Yacy Aep)KaBHOTO CIIYKOOBLS CTaHOBUTH 40 TomwMH Ha
TUXKI€Hb.

2. B ynpapniHHI BCTaHOBNEHHH I'SITHAEHHHM POOOYMH THXKIEHB i3 TPHBAITICTIO
poboru:

no4yaTok podotu — 9:00 rox;

nepepsa Ha 0011 — 3 13:00 o 13:45 ropx;

3aKiH4eHHs pobotu — 18:00 rox (B i’ stHuUIo — 16:45 ron);

BUXIiIHI OHI — cyOoTa, HeIis.

PesxuM poOOTH yIpaBliHHS BCTAHOBIIOETHCS 3 YpaxXyBaHHAM 3arajibHONPUMHATOIO
pexuMy poOOTH MIANPHEMCTB, YCTAHOB i OpraHiszalliii y MeBHil MIiCIIEBOCTI, a TaKoX
crienu(iky Ta 0COOIUBOCTEH POGOTH B YIIPaBIliHHI.

3. 3a iniuiaTMBOIO JepKaBHOTO CIy)OOBUs 1 3romow Horo 6GesnocepemHbOro
HaJyaJbHUKA Ta Ha4YaJlbHUKA YIIPABIIHHS TaKOMY [Ep’KaBHOMY CIYxkKOOBLIO MOKe
BCTAHOBITIOBATHCS THYYKHUH PEKUM poOOYOro vacy, sKMH € BiAMIHHUM BiJl BU3HAYEHOTO
[PaBUjIaMK BHY TPIIIHBOTO CIIy’KO0BOTO PO3MOPSIIKY PEKUMY POOOTH yIIPaBIIiHHS.

I'Hyuknii pexuM poOOUYOro 4Yacy BCTAHOBIIOETHCS Ha BHU3HAYEHHWH CTpPOK abo
0e3CcTPOKOBO 3 ypaxyBaHHAM HEOOXiTHOCTI MOTpHMaHHS HOPMH pobOYOro dacy,
nepenbadeHoro 3akonom  Ykpainu ,[Ipo mepixaBuy —cimyxOy”, aGo TpuBanocri
BCTAHOBJICHOTO /ISl JE€PIKaBHOTO CILy’KOOBISI HEIIOBHOTO POOOY0Oro 4acy (HEMmOBHOIO
pobouoro g1 260 HEMOBHOTO POOGOYOTO THIKHS).

['HyuKknii pexxuM pododoro yacy Moxke OyTH (hiKCOBAaHUM ab0 3MiHHHM.

Ilpu dikcoBanomy pesxuMi pobOHOro Hacy AepKaBHOTO CITYKOOBIS BH3HAYAETHCS
TNOYATOK 1 KiHellb poOOY0ro Yacy, 4ac Mo4aTKy i 3aKiHYeHHs MepepBH s BiAMOYHHKY i
xapdyBaHHs. [Ipu npoMy mep:kaBHOMY CIIy)KOOBIHO MOXKE BW3HAYATUCH BIAMIHHA Bil
BCTaHOBJICHOI B yIIPaBIIiHHI TPUBATICTH POOOTH MO AHSX THIKHS, & TAKOXK MOJIiT PO6OHOTo
JHS Ha YaCTHHHU.

Ilpu 3MmiHHOMY pexuMi poGodoro wacy HepXKaBHOTO CTykOOBIUS BifcyTHiit
(bixcoBaHuH M104aTOK, KiHelLb i TPUBANICTE POGOYOTo IHS, HA AEPKABHOTO CITyKGOBLS He
IOIIMPIOETECSA BCTAHOBICHA B YMNPABIIHHI TPUBATICTE POOOTH 10 AHAX THXKHS, 3a
moTpebM MOXYTh BU3HA9aTHCS IIepioNM dwacy, B AKi Jep:KaBHHH clyKGOBelb
30008’ s13aHuit OyTH MpUCYTHIM Ha poGodomy micui. [Tpyu 3MiHHOMY pexumi po6odoro
dacy JepiKaBHOIO CiyKOOBLs € OGOB’A3KOBMM OOMIK IIOAEHHOI TPUBATOCTI HOro
po6ovoro aHS.

3MiHHUIE pexuM POOOYOTo Yacy AepKaBHOTO CIy#KOOBIST MOXKE BCTAHOBIIOBATHCS B
YIIpaBIliHHi, y AKOMY GyHKIIOHYe BiNIIOBIiAHA KOMIT IOTEpHA IPOrpaMa, 110 € CKIaM0BOI0
aBTOMATU30BaHOI CHCTEMHM KOHTPOIIO HOCTYIy MO MPUMIILIEHb aJMiHiCTpaTHBHUX
OyziBeTb yNpaBIiHHA i J03BOJISE 3iHCHIOBATH aBTOMATH30BaHMIl 0BIiK poboyoro yacy
JIep:KaBHUX CIIy)KOOBLIB 1[BOTO yHpaBliHHs. JepxaBHu ciyxKO0Bells, SKHil MPaLtoe 3a
3MIHHUM PEXUMOM POGOUOro Hacy, CaMOCTIHHO KOHTPOIMIOE 3aragbHy TPHBATICTH CBOTO
pobOYOro Yacy MpOTATOM THIKHS 3 METOKO HeIOIYILEeHHS il epeBUIIeHHS.



['Hy4KUil pe)xuM poOOUOro Yacy 1ep:KaBHOTO CIIyKOOBIISI BCTAHOBIIIOETHCS] HAKA30M
HayaJlbHUKa YIpaBIiHHS B YIIPABIiHHI, Y SKOMY 3a3Ha4a€ThCs:

1) nmpisBuine, imM’s, o GaThbkoBi (32 HASBHOCTI) AEePKABHOTO CIYXKOOBIIS, SKOMY
BCTAHOBIIIOETHCS THYUYKHI peXxuM poOOoYoro vacy ta Horo rnocaja;

2) BCTaHOBJIEHA HOpMa TPUBAJIOCTI pobOIOro Hacy;

3) mara, 3 IKOi BCTAaHOBIIIOETHCS THYUKHH pe)KUM poOOUOro vacy;

4) mepiom, Ha SKWH BCTAHOBJIIOETHCA THYUKHH pexum pobouoro uacy (y pasi
BCTAHOBJIEHHsI HA BU3HAUEHUH CTPOK);

5) ywac moyarky i 3aKkiH4eHHS poOOTH, Yac ITOYaTKy 1 3aKiHYEHHs TepepBU A
BIATIOUMHKY 1 Xap4dyBaHHs (y pa3sl 3aCTOCYBaHHs (hIKCOBAHOTO PEXUMY poOOUOro vacy);

6) nepionu 4acy, B 5Kl Jep:kaBHUHN ciayx0oBellb 3000B’43aHuiA OyTH MPUCYTHIM Ha
pobouyomy Miclil (3a OoTpedHu, y pasl 3aCTOCYBaHHS 3MIHHOTO PeXUMY poOOYOro gacy).

Takmii Haka3 [OBOAMTBCA 1O BiJloMa JEpKABHOIO  CIIY:KOOBIS, SIKOMY
BCTaHOBIIIOETHCS THYYKUH PEKUM poOOUOro 4acy, Ta Moro 0Oe3rnocepeiHboro KepiBHUKa
710 IOYaTKy 3aCTOCYBaHHS THYYKOTO PEXHMY POOOTOTro Hacy.

Ilix yac BcTaHOBJIEHHS THYYKOTO PeXUMY poOOYOro 4acy MOTPiOHO BpaXxoByBaTH:

3a00pOHY BKIIIOYEHHS 1O POOOYOro 4acy HiYHOrO 4acy, BU3HAYEHOTO 3aKOHOM, SKIIIO
1HILE He repeadadyeHo 3aKOHOM;

HEOOXIIHICTh 3a0e3ledeHHs Halle)KHOTo (YHKIIIOHYBaHHS YIPaBIiHHS y MeXax
BCTAQHOBIIEHOTO PEXUMY POOOTH (HaJaHHS MOCTYT, IPUHOM TPOMaJsH, NpHUMaHHS Ta
BIANpaBJ/IeHHs KOPECIIOHACHIIIT TOIIO);

3a0€e311eYeHHs HAJIeKHOI B3a€MOJIIT CTPYKTYPHHUX TiIPO3IiJIiB YIIPaBIiHHS;

CTBOPEHHS YMOB [UId CYMJIHHOIO 1 NpodeciiHOrO BUKOHAHHS [IepP/KaBHUM
CItyk00BLEM CBOIX NOCaTOBUX 000B’S3KiB,;

norpeby B edexTuBHiil opraxizamii po6odoro w[acy Hep)KaBHOIO CIyKOOBIIS,
301/IbLIEHH] TIPOTYKTHBHOCTI Ta SIKOCTi HOro poGOTH, BPaXOBYHOYH 0COGINBOCTI pOOOTH y
MEBHIM MiCIIEBOCTI, 30KpeMa Taki, SK FOIMHH TMiKOBOI 3aBaHTaKEHOCTI TPaHCIOPTHUX
IUISXIB, 3HAYHy BiJJaJeHICTh Micls poGOTH Bil MiCIs MPOKUBAHHSA JEpPiKaBHOTO
CITyKOOBIIS, PeXXUMU pOoOOTH 3aKIIa/liB IOIIKITBHOT Ta 3arajibHOI CEpPeIHbO] OCBITY;

iHm  ocobnmMBOCTI  poGOTH  yNpaBIiHHs, 30KpemMa HepiBHOMIpHHH o6cAr
HaBaHTa)KEHHS Ha JepKaBHOIO CIy:XOOBLS BIPOAOBK IHS (TH)KHA), KOINM OCHOBHUI
obcsr pobit mpuIagae Ha MOYaTOK YH KiHellb poOodoro aHs a0 BUXOTUTE 3a HOro Mexi.

4. Iouarok Ta KiHemb po6oOYOro uacy, Iepepsa, 10 HAAAETHCS JUIS BiANOYMHKY i
Xap4dyBaHHs, BCTAaHOBIIOIOTBCS JUIS JIEPIKABHOTO CIIyKOOBILSL 3 ypaxXyBaHHAM DPEXUMY
pobotu ympapiiHHs ab0 THYYKOrO pexuMy poGodoro 4acy Takoro Aep)KaBHOIO
ciryx00BILs (Y pa3i BCTAHOBJIEHHS).

[lepepBa st BIAMOYMHKY i XapuyBaHHS ITOBHHHA HaIaBaTHCh, K MPABHUIIO, Yepes
YOTHPU TOAMHH Iic/IsA ModaTKy poboTu. TpuBamicTs MNepepBH UIs BiINOYMHKY i
XapuyBaHHS CTAaHOBWTbD, SIK TPaBuilo, 45 xBunuH. IlepepBa He BKIIOYA€THCS B poOOUMil
dac, 1 Iep)KaBHUM ¢TIy K60Belb MOXKe BHKOPHCTOBYBaTH 11 Ha CBili poscya. Ha neit gac Bin
MOXK€ BIATyHdaTUCs 3 MicCIIsl poOOTH.
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5. Hamepemomui CBATKOBHX Ta HepoOOYMX [HIB TPUBANICTE POOOYOro JHS
CKOPOYYETHCS Ha OJHY TOAWHY SK MpU II'SATHASHHOMY, TaK 1 NP IIECTHIEHHOMY
pobouOMYy THIKHI.

Hanepenonsi BHXiJHMX IHIB TPUBAJICTh poOOTH IpH LIECTHAEHHOMY POGOYOMY
TIDKHI HE MOYKe TIEPEBUILYBATU 5 TOIHH.

6. IlpauiBHMkam 3a00pOHSETBCS BIIBOJMIKATH JEP)KABHOIO CJIy:KO0BLS  Bij
BUKOHAHHS HOT0 IocagoBux 000B’S3KIB.

7. Opramgizaiis o6aiky po6o4oro 4acy AepKaBHUX CIIyKOOBLIB B yIpap/IiHHI
MOKTAfa€Thcsl Ha HayalbHHUKIB CTPYKTYpHUX MiApO3MifiB Iporo ympapmiHHA. OO6mik
po60OYOro Yacy BeAEThCs Y KOXKHOMY CTPYKTYpHOMY IiIpO3/iiii BIATIOBIAaIbHO 0C00010,
Ha SKy TOKJIaaeHo Taki (yHKUil, Ta MOZAEThCs 10 CIykOM YNpaB/IiHHA [EPCOHATIOM
yIpaBIiHHs y Gopmi Tabesst 001Ky pododoro Jacy.

Opranisariro 061Ky po6o90ro 4acy AepKaBHHUX CIyKO0BIIB B yIIPaBJIiHHI, ITaTHA
YHCeJBHICTD SKOro cTaHOBHUTH MeHme 20 ocib, moxke OyTH TOKIALeHO Ha CIyxOy
YIIPaBJIiHHS [TEPCOHAIOM LIBOI0 YIIPaBIIiHHS.

3a pilleHHsIM HadalpHHUKa YTPABIIHHSA B YNpaBiliHHI 00K poOodoro gacy B
YIIpaBIiHHI MOXKeE 3MTiIHCHIOBATHCS 3a JOIIOMOIOIO BIAIOBIJHOI €IE€KTPOHHOI IpOrpaMH,
IO € CKJIAJ0BOIX ABTOMATH30BAHOI CHUCTEMH KOHTPOJIIO IOCTYIy OO IPUMIIIEHb
aJIMiHicTpaTuBHUX OyIiBellb YIPaBIiHHS. YMOBH i MOPSAIOK TAKOro 00Ky BU3HAYaIOThHCS
HAaKa30M HayaJbHHUKA YIIPaBIiHHS B yIPaBIiHHI.

8. Buxiz mep<aBHOro CIIyKOOBIIS 3a MeXi aaMiHICTpaTHBHOI Oy/iBNi yIIpaBIiHHS Yy
poGounii yac 3i Ciy:)kOOBHUX NHUTaHb BiJOyBA€TBCA 3 BIJOMA HOro 0e3rnocepesHbOro
KepiBHUKA. B ynpaBiiHHI MOXe BECTUCS KYypPHaJ peecTpalii MiCLIEBUX BIAPSIKEHb.

9. 3a iHILIAaTHBOIX J[Aep)KAaBHOIO CIYXOOBLs 1 3rofol HOro 0Oe3mocepeaHbOro
HaYalbHUKA Ta HadaJbHUKA YIPABIIHHS Takui [AepKaBHUM CIyxO0Belb MOxKe
BHKOHYBAaTU 3aBIaHHS 3@ [MOCAJ0 3a MeXaMM aJIMiHICTpaTHUBHOI OyHiBIl yIpaBIIiHHS.
JInsg uporo nepxaBHUM cityO0Bellb TOBUHEH MOTOIUTH Y IUCHMOBIM (hopMi, 30KpemMa
3aco0aMM TelIeKOMYHIKAIIMHOTO 3B 53Ky, MepesiK BIAMOBIAHMX 3aBOaHb Ta CTPOKH iX
BHUKOHaHH: 3 0e3mocepeHIM Ha4aIbHUKOM Ta Ha4aJlbHUKOM yIPaBiIiHHS.

Jns  ngepkaBHOro ciaykOoBLsL o0OcsAr 3aBHaHb 3a I[I0CAJOX 3a MeKaMu
aJIMIHICTpaTUBHOI OyiBJi yIIpaBlIiHHS IOBUHEH BU3HAYaTUCh 3 YpaXyBaHHIM TPUBAIOCTI
iforo poGoyoro yacy.

3a Me)xaMu aIMiHICTPaTUBHOI OY/IiBITi YIIpaBIiHHS MOXYTh BUKOHYBATUCS 3aBIAHHS,
SIKILO iX SIKICHE, e()eKTUBHE Ta pe3yJIbTaTUBHE BUKOHAHHS He NoTpelye:

BUKOPHUCTAHHS iH(popMailil 3 00MeKeHUM JTOCTYTIOM;

JOCTYIly IO KOMIT'FOTEPHOIrO, TeJeKOMYyHiKaliiHoro Ta/abo mporpaMHOro
3a0e3nedeHHs, sike (PyHKIIOHY€E JINILIEe Y MeXKax MPUMIILEeHHS YIPaBIiHHS;

000B’s13k0BOr0 NepeOyBaHHs B IPUMIILIEHH] YIIpaBJIiHHS.

[IpaBuiaMu BHYTPIIIHBOIO CIIy’KOOBOTO PpO3MOPSAAKY B YIPaBIiHHI MOXKYTh
BU3HAUATUCh MOJATKOBI YMOBM BHMKOHAHHS IEepPKAaBHUMHU CIIy>KOOBIISIMH 3aBIaHb 3a
M0Ca0k0 32 MeKaMM aIMiHICTpaTUBHOI OyIiBi yIpaBIiHHS 3aJIe)KHO BiJl 0coOIUBOCTEN
peamizarii GyHKIIH 1 3aBAaHb LHOTO YIIPaBIiHHS.



Yac BUKOHAHHS Jep)KaBHUM CIy)KOOBIIEM 3aBlaHb 3a IOCANOK 3a MEXaMH
aIMiHiCTpaTHMBHOI OyIiBII yrIpaBIiHHS 00IKOBYEThCS K poO0YMit Hac.

IV. Ilopsa0K MOBiAOMJIEHHS A€P/KABHHM CJIY’KOOBIEM NP0 CBOIO BiACYTHICTD

1. JlepsxaBHui cIiyK00Belb MOBIIOMIAE CBOTO O€3M0CepeHbOr0 HadalbHUKA IIPO
CBOIO BimcyTHicTh Ha poGori y mnHCEMOBiil (opmi, 3acobamu eNeKTPOHHOTO HH
TeneOHHOrO 3B’ 3Ky ab0 iHIIMM JOCTYIIHMM CIIOCOOOM.

2. V pasi HeZOTpUMAHHS JepKaBHUM CIIy)KOOBLIEM BUMOT MyHKTY 1 HBOTO po3aizy
CKJIAaETHCS aKT TIPO BiJICy THICTB JIEPIKABHOTO CIIyXK60BIA Ha poOodoMy MicIi.

3.V pasi HeHanaHHA TePXKABHIM CITy)KOGOBIEM J0KA3iB MOBAXKHOCTI IPUIUHN CBOET
BiiCyTHOCTI Ha pPOBOTi BiH MOBUHEH MOJATH MUCHMOBI TOACHEHHS Ha iM’s KepiBHHMKa
JieprKaBHOI CITy>KOH I0JI0 TPUYHH CBOET BiZICy THOCTI.

4. BUMOTH 1IbOTO PO3JIiTy He 3aCTOCOBYIOTHCS 10 AePIKAaBHUX CIy:KOOBIIIB i Yac
BHKOHAHHS HUMH 3aBIaHb 32 I0CAI0I0 32 MEXXAMH aJIMiHICTPaTUBHOI Oy/1iBIIl yIIPaBIIiHHS.

V. IlepeGyBanHs 1ep:KaBHOIO Cay:K00BUS B yNpaBJiHHI y BUXiIHi, CBATKOBI,
Hepo0Ooyi AHI Ta mic/g 3aKiHYeHHA po0040oro 4acy

1. JIns BUKOHAaHHS HEBIAKNAJHUX 3aBOAHb JEPKABHUHM ciykOoBelb MOXKe
3aTydaTuch 70 poOOTH IMOHAJ YCTaHOBICHY TPUBATICTh POOOYOro JHA 33 HakasoM
HayalpHUKA YIIPaBIiHHS, B TOMY YHCI Y BHUXiZHI, CBATKOBi, HepoOOUi [Hi, a TAKOK Y
HIYHMH Jac 3 KOMIIEHCAITi€lo 3a poOOoTy BIANOBIIHO 110 3aKOHOAABCTBA.

TpuBanmicts poOOTH MMOHAA YCTAHOBIIEHY TPUBAIICTH POOOYOro MAHS, & TaKOK Y
BHIXi/IHI, CBSITKOBI Ta HepoOoui AHI, y HIYHKHI Yac s KOKHOTO epKaBHOIO CIIyXOOoBIIA
He TIOBUHHA IIEPEBUIIy BATH YOTUPH TOIMHY ITPOTATOM IBOX IHIB mocnink i 120 roqun Ha
pIK.

2. HauanbHHUK yNpaBIiHHS 3a MOTpeOM MOXe 3alydard AepKaBHHUX CIykOO0BLIB
IFOTO YIIPaBIiHHA 10 YepryBaHHs Mic/Is 3aKiHYeHHs poOo4Oro JHs, y BUXiJHI, CBATKOBI i
HepoOoUl JHI.

YepryBaHHS Jep)KABHOTO CITy>KOOBLIS IIicis 3aKiHYEHHS poOOYOro AHs, y BUXIJHI,
CBATKOBI 1 HepOOOUi JIHI 3MIHCHIOETHCS 31 THO 3 TpadiKoM, IKHI po3pobIIeThes ClIy K000
YIIPaBJIiHHS TIEPCOHATIOM 1 3aTBEPIKY€ThCS Ha4aIbHUKOM yIIPAB/IiHHSL.

3. V rpadiky depryBaHHsS 3a3HA4alOThCS: 3aBIAHH:A, sKe INOoTpeQye BUKOHAHHS,
BiIIIOBianbHUI HepXKaBHMM CIy)kOOBelb, HOro Imocama, Micle, aara Ta CTPOK
JepryBaHHS.

4.V pasi 3ajy4eHHs 0 YepryBaHHS Iicis 3aKiHYeHHS po0OO4Ooro AHA, y BHUXIJHI,
CBATKOBI 1 HepoOoOdi MHI JepiKaBHOIO CIYXOOBIS, SIKOTO He BK/IOYEHO JI0 rpadika,
HACTYITHOTO POOOYOro MHS TICis YepryBaHHS BIANOBIAHA i1H(OpMALIs [OAAETHCH
ciy00K0 YIIPaBIIiHHS TEPCOHANIOM KepiBHUKY JEp:KaBHOI CIIy)KOM JUId BHECEHHS B
YCTaHOBJIEHOMY MOPSIIKY BiATIOBIJHUX 3MiH J0 Takoro rpagika.
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5. YV pasi 3anydeHHs AepPKaBHOTO CIIy>KOOBL OO POOOTH IIOHAA YCTAHOBJIEHY
TPUBAJIICTH pOOOYOro JHS B YIIpaBIIiHHI 3alIpOBa/KY €ThCS IT1ICYMOBaHKH 001K pob0o4oro
yacy 3 THM, 100 TPHUBAIICTh poOOYOro Yacy 3a OOMIKOBMH Nepiof He NepeBHIlyBaja
HOPMH TPHUBAJIOCTI poOOUHOTro Yacy.

3a poboTy B 3a3HadeHi AHI (4ac) Aep)KaBHUM CIIy’KOOBIISIM HaIa€ThCSA TPOIIOBA
KOMITEHCAllsl Yy po3Mipi Ta IOPSAAKY, BU3HAYEHUX 3aKOHONABCTBOM IPO Mpaio, abo
MPOTATOM MICSIIsI HAJAIOTHCS BIAMNOBIIHI JHI BIANOYMHKY 32 3asBaMH JAEPXHKABHUX
CI1y>KOOBLIB.

6. 3a6opoHsEThCA 3alydaTd o poOOTH MOHAM YCTAHOBJIEHY TPUBACTh poOO4OTO
JIHA, 4 TAKOXK Y BUXIJIHI, CBATKOBI Ta HepoGoui [Hi, y HIYHUIH Yac BaTiTHUX JKiHOK i KIHOK,
SIKi MAOTBh JIiTel BIKOM 10 TPHOX POKiB. JKiHKw, siki MalOTh JiTei BikoM BiJ 3 10 14 pokis
a60 IUTHHY 3 IHBAJIIJHICTIO, MOXKYTh 3aJy4aTUCs 4O HagypOYHUX POOIT JIHIIE 38 IXHHOKO
3roJ1010. 3aJTyueHHst 0Cib 3 iHBaJIi JHICTIO 10 HaLypOUHHX POOIT MOXK/IMBE JIHILE 32 IXHBOIO
3rOJI010 1 38 YMOBH, 110 1€ HE CYTIepeunuTh MEIMYHIUM PEKOMEHIALISAM.

VI. Ilopsinok 1oBeeHHs 0 BioMa AepKaBHOIO C/Iy:K00BISI HOPMATHBHO-
NpaBOBHX aKTiB, HAKAa3iB, JOPYYeHb Ta PO3NOPAIKEeHb 31 CJIy:KO0BHX NMATAHD

1. HopMaTuBHO-TIpaBOBi aKTH, HAaKa3u, JOPY4YEHHs, PO3MOPSIKEHHS 31 CIyKOOBUX
MMTaHb JIOBOIATHCSA JIO BioMa JepKaBHHX CJIY)KOOBIIB ILUISXOM O3HAHOMIEHHS Y
nanepoBiit abo eneKTpOHHIN (GopMi 3 MIATBEPIPKEHHSIM TaKOrO O3HAaHOMIIEHHS.

[linTBepMHKEHHSIM MOXE CIYTYBATH IiJIUC Aep)KAaBHOIO CiIyKO0BLS (y TOMY YHCII
K BiIMOBIAalbHOTO BHUKOHABLIA) Ha JTOKYMEHTI, Yy JKypHaJll peecTpalii JOKyMEHTIB a0o
BiINOBITHUH KBaJli(ikoBaHWI eNeKTPOHHUH I ANHC, SIKUH MiATBEPKY€ O3HAHOMIIEHHS 3
MIEBHUM CJIY)KOOBHM JOKYMEHTOM B €JIEKTPOHHIN (opMi.

2. HopmaTuBHO-TIpaBOBI aKTH, SKI TMIIATAIOTh O(IUIMHOMY ONPUIIOLHEHHIO,
TOBOISTHCS 10 BiJoMa IeP:KaBHOTO CITy:KOOBLS IIIAXOM IX OIPUIIOAHEHHS B O(iLiHHIX
IPYKOBaHMUX BUIAHHSX, & TAKOXK [UISIXOM PO3MIIIeHHs Ha 0QiiiiHuX BeO-caliTax OpraHis
JE€P/KaBHOI BJIaIH Ta HAa BIACHOMY CaMTI yIIpaBIiHHS.

VII. lorpumaHHs 3arajibHUX iIHCTPYKUIH 3 0XOPOHH Npaui Ta NPOTHIIOKEKHOT
Oe3neku

1. HayaneHuk ynpaBiliHHS 3000B’si3aHuii 3a0e3neuuTy Oe3nedHl yMOBH IIpall,
HaJIe)KHUN CTaH 3ac001B MPOTHUIIOXKEIKHOI Oe3IeKH, caHiTapii 1 ririeHu mpaii.

[HCTPYKTyBaHHS 3 OXOPOHHM Tpalli Ta MPOTUTIOKEKHOI Oe3reKku Mae 3J1iiCHIOBaTH
ocoba, Ha Ky KepiBHMKOM YIIpaB/iHHS [IOKJaJeHi BIAMNOBIAHI (YHKII] B TakoMmy
yIpaBJIiHHI.

2. JlepxaBHUi Cily)kOOBelLlb NMOBUHEH IOTPUMYBATUChH IPaBUII TEXHIKM Oe3mnexw,
BUPOOHMYO] CaHITapii 1 iri€Hy Mpalli, IPOTUIIOKEKHOI OE3MEKH.

3. VYmoBu mnpaui Ha pobodyomy Miclli, cTaH 3aco0iB KOJEKTHMBHOIO Ta
IHIMBIIyadTbHOTO 3aXHCTY, 110 BUKOPHCTOBYIOTHCS JIEP)KaBHUM CIYKOOBIIEM, a TaKoX



caHiTapHO-TI00YTOBI yMOBH MOBHHHI Bi/INOBiIaTH BUMOraM HOPMaTHBHO-TIPABOBUX aKTiB
3 OXOPOHU TIpalli.

4. 3a cTaH moxexHOI Oe3leKkM Ta NOTPHMMAaHHS IHCTPYKLIA 3 OXOpOHHU Ipalll B
VIpaB/liHHI BiANOBigae KepiBHUK YNpaBIiHHS Ta BU3HAY€HA HUM BiANOBifajbHA 0c00a,
HA SIKY IMOKJaIeHO TaKui 000B A30K.

VIII. Topsizok npuiiHATTS Ta Nepexa4i JijoBoacTsa (cnpas) i MaiiHa
AepKaBHHM CJyKO0BLEM

1. Jlep>kaBHMI CITyX00Bellb 30008’ 13aHUI 10 3BIIBHEHH 3 II0CA/IU YU NIePEBEACHHS
Ha iHIOy Mocaiy IepeaaTd CIpaBd 1 JOBIpeHe y 3B’S3Ky 3 BUKOHAHHAM I10CAIOBHX
06OB’SI3KiB MaifHO YIOBHOB@KEHIM Cy6’€KTOM TMpU3HAYeHHSs B YMNPaBliHHI 0COGI.
VYrioBHOBaxkeHa ocoba 30008’ si3aHa IIPHWHATH CIIPaBH 1 MalHO.

2. dakr nepenayi crpas i MaifHa 3acBiIUY€ETHCS aKTOM, SKMH CKIIAJAETBCS y ABOX
MPUMIpHUKAX i M AMMCYETCS YIIOBHOBaXKEHOIO 0CO0010 YIIpaBIiHHSA, KEPIBHUKOM CITykOuU
YIIPaBIiHHS [IEPCOHATIOM YIIPABIiHHS Ta JeP)KaBHUM CIIyKOOBLIEM, IKUH 3BIILHIETHCS.

OnvH IpUMIPHHK aKTa BUIAETHCS JAepKaBHOMY CIIyKOOBIIIO, SIKUH 3BIIBHAECTCS YH
TIEPEBOIUTHCS HA IHIMY TOCany, IHIIHH MPUMIPHHK JOJYYa€ThCs JO 0COOOBOI CIIpaBH
IILOTO JIEPIKABHOTO CIIy KOOBIIS.

IX. [IpukiHueBi N010KeHHS

1. HemoTpumaHHS BHUMOI MpaBUJ BHYTPIMIHBOTO CIYKOOBOIO pPO3MNOPSIKY €
MiICTaBOIO JUIsl IPUTSATHEHHS IEP)KAaBHOTO CIIyKOOBLS J0 BiANOBIAAIBHOCTI y MOPSAIKY,
nepeadadeHOMY YMHHUM 3aKOHOJABCTBOM.

2. Iluranns, moB’s3aHi i3 3aCTOCYBaHHSM IPaBUJI BHYTPILIHBOTO CITy>KO0BOTO
PO3MOPSIZIKY, BUPILIYIOThCS HaYaJIbHUKOM YIPaBIIHHA, a y BHIAJKaxX, NepeadadyeHux
YUHHUM 3aKOHO/IaBCTBOM.
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